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Education

Minnesota State University, Mankato Mankato, MN
Bachelor of Science in Accounting Dec. 2026

Professional Experience

Accounts Payable Assistant Dec. 2024 – Present
Minnesota State University, Mankato Mankato, MN
• Process and review 350+ invoices monthly, verifying supporting documentation, account coding, required approvals,
and payment requirements for accurate and timely processing.

• Investigate invoice and payment discrepancies and coordinate with vendors and internal departments to resolve issues
and maintain accurate accounts payable records.

• Support day-to-day accounts payable operations while following university procurement and payment procedures.

Office Assistant, College of Business Jan. 2024 – Nov. 2024
Minnesota State University, Mankato Mankato, MN
• Processed billing and verified payments for 20+ university events per semester, reconciling transaction records and
maintaining accurate financial documentation.

• Maintained 500+ student and departmental records to support accurate administrative reporting and document
accessibility.

• Coordinated faculty scheduling, meetings, and departmental documentation to support daily College of Business
operations.

Accounting Teaching Assistant Aug. 2023 – Dec. 2023
Minnesota State University, Mankato Mankato, MN
• Facilitated weekly accounting problem-solving sessions for 40+ students and developed review materials covering core
accounting concepts.

• Supported grading, lab preparation, and office hours while assisting students with coursework, financial calculations,
and exam preparation.

Accounting Projects

QuickBooks Small Business Bookkeeping Project | QuickBooks Online Independent Project
• Built a simulated small-business accounting environment with a chart of accounts, customers, vendors, products, and
opening balances.

• Recorded 100+ transactions involving accounts payable, accounts receivable, sales, expenses, cash activity, and
adjusting journal entries.

• Completed bank and credit card reconciliations and generated Profit & Loss, Balance Sheet, A/R Aging, and A/P
Aging reports to verify account accuracy.

Corporate Tax Preparation Project | Intuit ProConnect Tax Academic Project
• Prepared a corporate Form 1120 return using Intuit ProConnect Tax and applied federal tax rules to financial
information.

• Completed Schedules J, K, L, M-1, and M-2 and reconciled book income to taxable income through applicable
book-to-tax adjustments.

Technical & Accounting Skills

Accounting: Accounts Payable, Accounts Receivable, Account Reconciliation, Bank Reconciliation, Credit Card
Reconciliation, Financial Reporting, Chart of Accounts, GAAP, Tax Preparation
Software: QuickBooks Online, Intuit ProConnect Tax, Microsoft Excel, Microsoft Office, Google Workspace

Activities & Honors

Accounting Club / Beta Alpha Psi Aug. 2023 – Apr. 2024
• Participated in accounting case competitions, professional networking events, workshops, and career-development
activities with accounting professionals.

Toivo Luoma Memorial Accounting Scholarship – $2,000 Aug. 2025

ABDO Family Scholarship – $1,500 Aug. 2024
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